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I.06nrue noro?KeHHq

Byxranrepnr rBrqercr caMocro.sreJrbHbrM crpyKTypHbrM rIoApa3AeJIeHI4eM
AcrpaxaHcxofi rocyAapcrseHHofi KoHcepBaropvrv vr rotrr{r4H{ercr rnaBHoMy
6yxra-rrrepy.
Byxralrepur B ceoeft AeqrenbHocr14 pyKoBoncrByercq 3aKoHoAareJIbcrBoM
Poccuficxofi (DeAepauura o 6yxrarrepcKoM yr{ere, HopMarI4BHbIMI4 aKraMu
MasucrepcrBa Qunaucoe Poccuficrofi @e4epauHra v opraHoB, KoropblM

$e4epanrHbrMrr 3aKoHaMH rpeAocraBneHo rpaBo perynupoBaHufl 6yxra.,rrepcKoro
yqeTa, a TaK)Ke HacToquIHM IIoJIoxeHr{eM.
OrsercreeHHocrb 3a opfaHr43arl[rc 6yxranrepcKoro yr{era, co6ruoAesae
3aKoHoAareJrbcrBa rrprr BbrrroJrHenrru xogsficreeHHbrx onepaqufi Hecer pyKoBOAHTeJIb
opfaHn3auuH.

I I .3anaqu

1. OcHoeHrrMr4 3aAaqaurz 6yxranrepvr4 rBrr[orcq:
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3 .
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5 .

2. $opuupoBaHue norsofi r.r AocroBepuofi nu$oprurar\vpr o Aef,reJrbHocrr{ yqpexcAeHnvr 14
ef o UMyIIIecTBeHHoM rroJroxeHr{r.r ;

3. o6ecne.{eHze HH$oprraunefi pyKoBoAr4Tenr yqpe}(AeHuq c qenbro rrpaBl4JlbHoro
ocyuecrBJreHnr yr{pexAeHr,reM xo3r il creeu H rrx onepaquff ;

t .

-
ooecleq[Tb yr{eT HaJIVI{vfl r,1 ABr4xeHI,lr I4MyuIecTBa 14 oor3aTeJrbcTB, HcnoJlb3oBaHvIfl

MareplranbHbrx, TpyAoBbrx 14 QuHaHconrrx pecypcoB B coorBercrBl{a c
yTBepxAeHHbrMr4 HopMaMH, HOpMaTVBaMH r{ CMeTaMH;

npeAorBparueHr4e orpHuareJrbHbrx pe3ynbraroB xossficreesHofi AetreJlbHocru
opraHr43arlur4 vr BbrqBreHne BHyrpnxo:sftcrBeHHbrx pe3epBoB o6ecne.{eHus ee

Quuanconofi ycrofiquBocrr4.

III CrpyKrypa

Crpyrrypy 6yxranrepura v rrrarHoe pacnr4caHr4e yrBep)KAaer pyKoBoAHreJIb
yrrpexAeHr4{ B coorBercrBm c o6renavz pa6or. Pacnpe4eJreHr4e cryxe6urrx
o6ssauHocrefi e 6yxranrepvw ttpoLr3BoArrrcr no QyHxqr4oHaJrbHoMy npLI3HaKy, T.e. 3a



KaxAbIM pa6oruuxoM B 3aBr4cr.rMocur or o6rena pa6or 3aKpeflnrercs o[peAeleHsufi
yrIacToK.

IV (DyHrqlln

l. BeAeuHe 6yxranrepcKoro yr{era B KoHcepBaropw ocyuecrBrrfi.ercfl B coorBercrBrru c
rpe6onaHvrfll'r'u 4eiicrnyroulero 3aKoHoAareJrbcrBa Poccalicxofi <De4epaLryrvt 14 Apyrr.rx
HOpMaTHBHbTX rrpaBoBbrx aKTOB.

2. OprauHraqur yqera vMyulecrBa, o6.ssarerscrs v xogsffcreeHHbrx onepaqrafi Ha
ocHoBe Haryp€LnbHbrx r43Mepurenefi B reHexHoM Bbrpa)KeHr,rn rryreM crrJrorrrHoro,
HenpepblBHoro, AoKyMeHTairbHoro I{ B3ar{MocBr3aHHoro ux BbIpaxeHH{.

3. Opranu:aqvr yr{era ocHoBHrrx SoHgoB, rr3Hoca.
4. OcyuecrBJIeHHe npeABapI{TeJIbHoro KoHTponfl 3a coorBercrBr4eM 3aKJuoqaeMbrx

AoroBopon o6levaM acczrHonaHufi, rpeAycMorpeHHbrx cnreroft AoxoAoB r4 pacxoAoB
vru JITTMI{TaM 6ro4xerurrx o6qsaremcrs npu xa:Ha.{eficKoM o6cnyxnna*:au
nonyr{areleft .repe3 nr.IueBble cr{era; cBoeBpeMeHHbrM H [paBr,rnbHbrM o$oprr,rneHr4eM
[epBI4r{HbIX yqerHblx AoKyMeHToB 14 3aKoHHocrbro coBepuaeMbrx orrep arywfi;

5. KoHrponr 3a ilpaBI4nbHbIM Lr 3KoHoMHbrM pacxoAoBaHr4eM cpeAcrB B coorBercrBr,rz c
IIeJIeBbIM Ha3HaqeHr4eM ITO yTBepXAeHHbrM CMeTaM AOXOAOB U paCXOAOB IIO

6ro4xerurtru cpeAcrBaM v cpetrcrBaM, nonyr{eHHbrM 3a er{er sHe6roAxerHbrx
HCTOTTHI4KOB, C yrIeTOM BHeCeHHbTX B Hr4X B yCTaHOBJTeHHOM nOpqAKe USVeUeUr.rfi, a

TaKXe 3a coxpaHHocrbro AeHexHbrx cpeAcrB r,r MarepuaJrr,Hbrx rreHHocrefi n uecrax
vx xpaHeHllfl. vr 3KcnnyaTauw;

6. Ha,auc,IIeHI4e I4 BbIrIJIara B ycraHoBJreHHbre cpoKlr :apa6oruoft nrarrr pa6otruxau,
crrrneHAufi cryAeuraM, acr[paHTaM;

7. CnoeepeiraeHHoe [poBeAeHr4e pacqeroB, Bo3Hr4Karoulr4x B npoqecce r4crronHeHrr-s B
npeAenax caHKIII4oHI4poBaHHbrX paCXOAOB CMeTbr AOXOAOB kr paCXOAOB, C
op raHr43 arlrr{Mr4 H orA e Jr b H rrnr lr S ns uq e c Kr4 Mr4 nLrrJaMvr;

8. BeAenue yr{era Aoxo.(oB v pacxoAoB rro cpeAcrBaM, [onyr{eHHbrM 3a crler
sHe6roAxerHblx HcrorrHuKoB ;

9. KoHrponr 3a I4c[oJIb3oBaHHeM BbrAaHHbrx AoBepeHHocrefi Ha [onyr{eHue
uI MyITIecTBeHHO-M aTep r,r aJr bH brx H Apyf lrx rie u uo cre fi ;

lO.Y.racrr4e B npoBeAeHr,ur rrHBeHTapv3aLrvvr r4Myurecrea ra $raHaHcoBbrx o6r:arelrcrn,
cBoeBpeMeHHoe v rlpaBHnbHoe onpetreneH14e pe3ynbTaToB prHBeHTapv3auwvr vr
oTpaxeHne HX B yrreTe;

1 l.flpoeeAeHne HHcrpyKraxa Marepr,ranbHo orBercrBeHHbrx nurr tro BonpocaM yqera pr
coxpaHHo crn ueHHoctefi , HaxoAfl trl r4xcfl Ha vx orBercrBeH HoM xpalr'ele^:zra;

l2.Illuporoe npI4MeHeHHe coBpeMeHHbrx cpeAcrB aBToMarlr3arJuv npu BbrnoJrHeHHH
yrrerHo-BbrqncJrrrreJrbHbrx paSor;

l3.CocraBJIeHHe 14 rlpercraBJleHue B ycraHoBireHHoM noprAKe r'r B npeAycMorpeHHbre
cpoKa 6yxralrepcxofi orr{erHocrn ;

l4.CocraBJIeHI4e Anfl yrBepxAeHr4q pyr(oBoA[TeJreM yqpe)KAeHr4q cMer AoxoAoB vr
pacxoAoB 14 pacqeroe (npra orcyrcrBaH nJraHoBoro otlela);

l5.Be4eurae MaccI4Ba HopMarI,IBHbrx vr Apyrr4x AoKyMeHToB rro BonpocaM yqera pr
orqerHocrr4, orHocruIHXcq K KoM[ereHrrt r14 6yxra,rrepcl{Hx clyN6 ;



l6.XpanenHe AoKyMeHToB (repnuvusrx yr{erHbrx AoKyMeHroB, perl4crpoB

6yxranrepcKoro yr{era, orr{erHocrn, a raKxe cMer AoxoAoB H pacxoAoB H pacqeroB K

HHM I4 T.rr., KaK na 6yvraNHbrx, TaK v Ha MaTxHHHbIX HocI4TeJItx r,rHQoplvraqraa) n

cooTBeTcTBW C [paBr,rnaMa opfaHr43arryil4 focyAapcrBeHHofo apxu BHofo Aena.

V.Bsa HN,roorrrour eu lrn OyxraJrrep u H c A pyru M lr rr oApa3AeJreH u fl M I{ o p ra H LI3a u H Ir

1. C aAuranzcrparr{Brro-xo:qfrcrBeHHblM orAeJIoM:
llonyvaer:

,{auurre o ABr4xeHrrr4 Marepr4aJroB tl nx oerarKax Ha KoHeII Mecflua;

,{auurre o6 ual.uusKax MarepnanoB;
Axru Ha crrncaHne roBapHo-Marepr4aJrbHblx qeuuocrefi ;
Axrrr o repeAaqe o6opyaoBaHuq B 3Kcrnyaraul4lo;
AeaHcogrre orr{erbl;
MarepzanbHbre orqerbl ;

[oxyrueuraur{ro Ha ilonyLreHr4e Marep[anbHbIX ueusocrefi ;

{oxynaenraur4ro rro Karr r,rran b H oMy p eM o HTy ;
Hopurr pacxoAoB atvrfl 3neKrp03HeprH 14 ;
Ta6enr yr{era pa6o'rero BpeMeHpI;

fauHrre, Heo6xo4uMbre Anr BeAeHHs 6yxranrepcKoro yqera.

llpe4ocraBJr{er:
I4uSopnaaqlrrc o HeonraqeHHbrx cqerax;
Orqernue AaHHbre o ABr4xeHr.rH Marepr4aJrbHbrx ueHHocrefi,, o6 r4x ocrarKax Ha
KOHeTI OTr{eTHOfO nepr4oAa;

,{auurre o $ axrn.r ec KoM 14 crroJrb3 o BaHvrrr Marepr4 €LnbHbrx qesnocrefi .
2. C ropucron:

lloryvaer:
3axrrcqeuprq, KoHcynbralruu no npaBoBF,rM BorrpocaM;
PasrqcHesus. pertcrByrourero 3aKoHoAareJrbcrBa, B ToM qr4cre rpyroBoro rrpaBa;
Irln$oplraunrc o cyAe6usrx perxeHuqx 14 o pe3ynbrarax paccMorpeHr4q npereu:1rfi.
llpe4craeJrrer:
MarepuaJibr rro Saxrala xHuleHufi Marepr4anbHbrx qensocrefi;

foxynreHTbl, pacqerbr, HHyro au$opMaquro, ueo6xo4raMyro Anr rrpeAbrBJreHut
[peTeH3r4r4, HCKOB;

,{auurte o 4e6uropcrofi 3aAon)KeHHocrr4 Anfl onpeAeneHuq Bo3MoxHocrr4
[pnHyArrTeJrbHofo B3brcKaHr4r.

3. C orAeroM KaApoB:
llolyvaer:
llpuxa:rr [o rHr{HoMy cocraBy;

faHurre, ueo6xo4uMbre Arq BeAeHr4fl 6yxranrepcr(ofo yqera;
Ta6em yr{era pa6ouero BpeMeHr4;
BomHH.{ubre Jlr4crbr.
llpe4cranJrrer:



[oxyveurbr o :apa6orHofi nrtare pa6oruaroB Anfl o$oprtrneHrrt rleHcr4Lr, Bbrl.arrpl
cooTBeTcTByrouux cnpaBoK.

4. C yve6noff.Iacrrrc:
lloryuaer:
Ta6enr yrrera pa6ouero BpeMeHr4;

,{aHurre, Heo6xoruMbre Anr BeAeHr4f, 6yxranrepcl(oro yr{era;

flpraxa:rr ro cryIeHTaM.
5. C orAenoM IIo acrlnpaHrype:

llonY'raer:
llpHxa:rr no acnnpaHTaM.
Bce crpyKTypHbre noApa3,{erre:uvrs,, Bxolqrur4e B cocraB KoHcepBaropuu, o6qgaurr
cBoeBpeMeHHo neperaBarb B 6yxranrepuro neo6xoAnuue AoKyMeHrbI [nfl
6yxramepcKoro ) {era H KoHTponr.

VI.IIpana

1. Tpe6onarr or Bcex tro.fpa3Je:reuufi opraHr43arrr414 npeAocraBJleHze MarepI,IaJIoB,
seo6xoAraM brx AJrr op raH H 3a rJvrvr u BeAeH r4q 6yxranrepc r(o ro yq era.

2. Tpe6onarb BbrrroJrHeHar rpaQuxa AoKyMeHroo6opora.
3. He [puHr4Marb K r4crroJrHeHuro AoKyMeHTbr, oSoprr,rneHHbre c HapyIxeHI{eM

ycTaHoBneHHofo iloprAKa.
4. Paccvrarpr4Barb vr Br43upoBarb AoroBopbr, rrpr{Ka3br, cB{3aHHbIe c ocHoeHofi

Aef, TenbHo cTblo opf aHu3 arllrr4.
5. flpe4craer.srb pyKoBorcrBy opraHvrsarJvrv npeAnox(eHufl. o noou1pe:nvrv v HaKasaHkrkr

pa6otrrzxoB opraHn3arwrvr, cBq3aHHbIX c yr{eroM 14 pIcrloJrb3oBaHueM MarepuaJrbHbrx
ueHuocrefi.

6. BogroxeHr4e Ha 6yxranrepuro Synxqllfr, He orHocqur4xcq x 6yxrarrepcxoft pa6ore,
He AonycKaercr.

Vl  l .OrnercrBeHHocrb

1. fraeHrrft 6yxranrep Hecer orBercrBeHHocrb 3a BeAeHr4e 6yxranrepcKoro yr{era,
cBoeBpeMeHHoe npeAcraBneHue norsofi H AocroBepnoft 6yxranrepucofi orrrerHocr[.

2. OreercrBeHHocrb Apyrr4x pa6orHHroe 6yxranrepura ycraHaBnvBaercfl.

AOIXHOCTHbTMT.T r.lHCTpyKrILrflMV.


